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Lau Plan Checklist
 
Iowa Department of Education
 

Below you will find your Lau Plan district status. It will be important that you share this information with appropriate stakeholders and take the 
necessary steps (if not approved).  Please note that professional learning around the Lau Plan requirements will be offered from the Iowa Department of 
Education as a technical assistance webinar, which will include a template to guide district planning. Please note that if your plan receives a “Not 
Approved” rating, your C-Plan will not be certified, and you will be required to revise your Lau Plan until it meets approval and to resubmit it for 
certification purposes. 

Overall Results- IDE Certified 

Approved Not Approved Not Submitted 

Component Approved Not Approved 

Team Members All required Lau Plan Leadership Team* 
members listed and included in Lau Plan: 
District Administrator(s), Building 
Administrator(s), Equity Coordinator 
(public only), EL Teacher(s), Content 
Teacher(s) 

Lists all required members of the Lau 
Plan Leadership Team by positions and 
names 

Neglects to list required Lau Plan 
Leadership Team members, including 
positions and names 

Component Approved Not Approved 

I. Lau Plan 
Guiding Principles 

A. English language development Addresses English language 
development needs for ELs 

Fails to address English language 
development needs of ELs 

B. Academic achievement Addresses academic needs for ELs Fails to address academic needs of ELs 

C. Cross-cultural Includes overarching goals for the 
inclusion of ELs with specific attention 
to multicultural backgrounds 

Fails to address inclusion of 
multicultural backgrounds of ELs 
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Component Approved Not Approved 

A. “Home Language Survey-IA” 1. Uses TransACT website for “Home 1. Fails to utilize the required Home 
(HLS-IA) Language Survey-IA” for all students 

which includes student race and ethnicity 
Language Survey in its entirety, and/or 
utilizes an alternative document not 

Must be collected and filed in the reporting (beginning 16-17) aligned with required HLS-IA 

II. Identification 
and Placement of 
English Learners 
(ELs) in a 
Language 
Instruction 
Educational 
Program (LIEP) 

cumulative file for ALL students and 
includes parent signature 2. Process for reviewing HLS-IA and 

referring appropriate students for 
screening 

3. Stores HLS-IA in the students’ 
cumulative files 

2. Fails to describe a process for 
reviewing HLS-IA and referring for 
screening when appropriate 

3 Fails to store HLS in students’ 
cumulative files 

B. State-approved English language 
proficiency placement assessment 
(TELPA Screener) 

Uses state-approved English language 
proficiency placement assessment 

1. TELPA screener 

2. Given by trained administrator 

3. Specifies where certificates of 
completion are filed for trained 
screeners (e.g. personnel file or stored 
with ELL administrator) 

4. Summary of results placed in 
cumulative file 

Fails to use state-approved English 
language proficiency placement 
assessment 

1. TELPA screener not used 

2. Not given by trained administrator 

3. Does not specify where certificates 
are filed for trained screeners 

4. Summary of results not placed in 
cumulative file 

C. Process to place student in 1. Describes how teams gather additional 1.Fails to describe how teams gather 
appropriate LIEP and content courses academic and pertinent data to determine additional academic and pertinent data 

ELs needs. to determine ELs needs. 

2. Describes team-based placement 2. Fails to describe a team-based 
process of ELs into LIEP programming placement process of ELs into LIEP 
matching their: programming matched to their: 

a. English language development a. English language development 
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needs 
b. academic needs 

3. Describes team-based placement 
process of ELs into content courses 
matching their: 

a. English language development 
needs 

b. academic needs 

4. Describes placement in general 
education setting that is age appropriate 
(within two years of actual age) 

needs 
b. academic needs 

3. Fails to describe team-based 
placement process of ELs into content 
courses matching their: 

a. English language development 
needs 

b. academic needs 

4. Fails to provide placement in general 
education setting that is age appropriate 
(within two years of actual age) 

D. Parental notification of eligibility 
following state guidelines, in language 
most easily understood 

Outlines a plan including the process and 
timeline for notifying parents in a 
language most easily understood using 
the: 

1. “Determination of Student Eligibility, 
English Language Dev. Program 
Placement” (sent once upon placement) 
eligibility notification and permission 
from TransACT 

2. “NCLB - Notification of English 
Language Development Program 
Placement - Version A” for initial and 
annual placement notification and 
program description from TransACT 

3. within 30 days if identified at 
beginning of year, or within two weeks if 
identified later in year) 

4. signed forms are placed in student’s 
cumulative file 

Fails to provide a plan addressing 
systematic and consistent parental 
notification in a language most easily 
understood by parents: 

1. by using incorrect forms for 
placement 

2. by using incorrect forms for program 
description 

3. fails to follow required timelines 

4. fails to place required forms in 
student’s cumulative file 
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E. Parent documentation of 
waiving/withdrawal from LIEP 
programming 

Fully describes the parental LIEP waiver 
process, including: 
1. documentation of the meeting held to 
discuss recommendations, concerns, 
ELPA21 assessment requirements and 
potential outcomes with parent(s) 

2. signed documentation of the parents’ 
decision on “Waiver-Refusal of ESL-
Bilingual program” from TransACT in 
student’s cumulative file 

3. description of a process for ensuring 
English language development and 
academic progress along with appropriate 
accommodations 

Fails to describe a plan for parental 
LIEP waiver process that includes: 
1. documentation of the meeting held to 
discuss recommendations, concerns, 
ELPA21 assessment requirements and 
potential outcomes with parent(s) 

2. signed documentation of the parents’ 
decision on “Waiver-Refusal of ESL-
Bilingual program” in student’s 
cumulative file 

3. description of a process for ensuring 
English language development and 
academic progress along with 
appropriate accommodations 

Component Approved Not Approved 

III.  Description 
of the LIEP 

A. LIEP Program Goals Identifies goals that are measurable and 
based on district-level data tied to 
evaluation process 

Fails to identify goals that are 
measurable and/or based on district-
level data 

B. Description and implementation of 
specific state-approved LIEP model(s) 
used in district and the process to place 
students: 
● Newcomer Program 
● Sheltered Instruction 
● English as a Second Language 
● Dual Language Program 
● Other Bilingual Program 

(See Appendix B in Lau Plan template 
for Description of LIEP Models) 

1. Identifies the LIEP model(s) with a 
description of how it is implemented in 
the district 

2. Describes frequency and intensity of 
services by grade level/span (high school 
vs. elementary) and/or current English 
proficiency level addressing: 

a. English language development 
b. LIEP supports access to the 

district core curriculum 

3. Addresses that identified Non Parental 

1. Fails to identify and describe an 
approved LIEP model 

2. Fails to describe frequency and 
intensity of services by student needs 
based on grade level/span and/or current 
English proficiency level addressing: 

a. English language development 
b. LIEP supports access to the district 

core curriculum 

3. Fails to identify all identified Non 
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Waiver ELs at all proficiency levels 
receive direct LIEP instruction 

Parental Waiver ELs receive direct LIEP 
instruction 

C. Description of annual parental 1. Notifies parents annually within 30 1. Fails to notify parents of placement in 
notification of continuing placement and days of the beginning of the school year a LIEP within the required timelines 
programming options in language most using the “Notification of English and/or without the required 
easily understood Language Development Program 

Placement (A)” 

2. Identifies district personnel by 
title/position responsible for 
implementing the parental notification 
process 

3. Indicates records of this notification is 
stored in students’ cumulative files 
annually 

“Notification of English Language 
Development Program Placement (A)” 

2. Fails to identify title/position of 
district personnel responsible for 
implementing the parental notification 
process 

3. Fails to indicate that records are 
stored in students’ cumulative files each 
year 

D. Procedure for communicating with 1. Reviewed annually with parent 1. Does not review and obtain signature 
parents who have waived LIEP services signature obtained each year annually with parents who have waived 
is in place annually services 

Form available-“Waiver-Refusal of 
ESL-Bilingual program” 

2. Documentation of parent waived on 
required “Waiver-Refusal of ESL-
Bilingual program” form 

2. Fails to document parent 
communication about continuation of 
waiver on required “Waiver-Refusal of 

3. Indicates a record of this notification is 
stored in students’ cumulative files 

ESL-Bilingual program” form 

3. Fail to indicate a record of this 
notification is stored in students’ 
cumulative files 

E. Highly qualified staff 1. Provides staff who hold appropriate 
endorsements to deliver direct LIEP 
services (ESL endorsement) for all 
identified students 

2. Ensures teachers providing instruction 
through content area classes are endorsed 

1. Fails to provide ESL endorsed staff 
delivering direct LIEP services to ELs 
for all identified students 

2. Fails to ensure teachers providing 
instruction through content area classes 
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in the content area in which instruction is 
being provided 

are endorsed in the content area in which 
instruction is being provided 

F. Designated administrator oversight for 
LIEPs 

1. Identifies administrator in charge of 
oversight for the LIEP by name and 
position 

2. Administrator(s) supporting ELL 
receive training on ELL 

1. Fails to identify administrator in 
charge of LIEP oversight by name and 
position 

2. Lack of administrator training on ELL 

G. Access to Iowa Core and English 1. Describes process to ensure ELs have 1. Lacks a process to support ELs 
Language Proficiency (ELP) Standards meaningful access to instruction based on 

both Iowa Core and ELP standards to 
ensure content is comprehensible 

2. Describes process for collaboration 
between ELL and content area teachers 

a. systems and structures in place 
b. frequency of collaboration 

meaningful access to the Iowa Core and 
ELP Standards to ensure content is 
comprehensible 

2. Lacks a process for collaboration 
between ELL and classroom and content 
teachers 

a. no system or structure in place 
b. does not provide  frequency for 

collaboration 

H. Curriculum and Supplemental 
Resources for LIEP 

1. Describes in detail the LIEP 
curricular materials the district is 
using 

2. Describes in detail how the 
instructional and supplemental 
resources are selected, purchased, and 
updated for LIEP curriculum and 
supplemental resources 

3. Describes how the district 
considers the needs of ELs in core 
curriculum reviews 

1. Lacks a detailed description of the 
LIEP curricular materials the district 
is using 

2. Lacks a detailed description how 
the instructional and supplemental 
resources are selected, purchased, 
and updated for LIEP curriculum 
and supplemental resources 

3. Fails to describe how the district 
considers the needs of ELs in core 
curriculum reviews 
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Component Approved Not Approved 

IV. Process to 
Provide 
Meaningful 
Access to all Co-
curricular and 
Extracurricular 
Programs and 
Activities 

A. Process in place for identifying 
and serving gifted/talented (GT) 
ELs 

Describes a plan for ELs in GT 
programming 

1. Identification using criteria other than 
standardized assessments or language 
based measures to identify ELs for GT 
services 

2. Supporting language needs within the 
program 

Lacks a plan for ELS in GT 
programming 

1. Doses not identify ELs using criteria 
in other than standardized test scores or 
language based measures to identify 
ELs for GT services 

2. Does not support language needs within 
the program 

B. Process in place for identifying and 
serving ELs in special education 

Exclusionary factors are addressed 
(language difference, culture 
considerations, prior education and 
instruction) 

Explains a detailed, culturally-sensitive 
process that demonstrates awareness of 
exclusionary factors and EL-specific 
considerations 

1. Uses criteria other than standardized 
assessments to identify ELs for special 
education services 

Lacks a detailed, culturally sensitive 
process that demonstrates awareness of 
exclusionary factors and EL-specific 
considerations 

1. Fails to describe criteria other than 
standardized assessments to identify ELs 
for special education services 

2. Ensures students dually identified for 
special education and ELL receive direct 
instruction by highly qualified ELL 
teachers and special education teachers 
with support for language needs 

3. Describes an IEP team that  includes 
someone with requisite knowledge of the 
child’s language needs and training in 
second language acquisition [Joint 
Guidance OCR/DOJ, January 7, 2015, 
page 27] 

2. Fails to provide direct instruction to 
students dually identified for special 
education and ELL by highly qualified 
ELL teachers and SE teachers with 
support for language needs 

3. Fails to describe an IEP team that 
includes someone with requisite 
knowledge of the child’s language needs 
and training in second language 
acquisition [Joint Guidance OCR/DOJ, 
January 7, 2015, page 27] 
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C. Process in place for identifying and 
serving ELs in all co-curricular 
programs (e.g., Title I, Reading 
Recovery, At-Risk, career and 
technical education programs, 
counseling services, Advanced 
Placement and International 
Baccalaureate courses) 

1. Describes the district’s process for 
ensuring ELs are included appropriately 
in co-curricular district programs in 
addition to LIEP services 

a. identification
    b. supporting language needs within     

the program 

2. Provides parents and students with 
communication about programs and 
eligibility in a language most easily 
understood 

3. Includes ESL teacher in data review 
for placement/consideration in all 
programs (e.g. Title I and At Risk) 

1. Fails to describe the process for 
ensuring ELs are included appropriately in 
co-curricular district programs in addition 
to LIEP services 

a. identification
      b. supporting language needs within 

the program 

2. Fails to provide parents and students 
with communication about programs and 
eligibility in a language most easily 
understood 

3. Fails to include ESL teacher in data 
review for placement/consideration in all 
programs (e.g. Title I and At Risk) 

D. Process in place for identifying and 
serving ELs in extra-curricular (e.g., 
performing and visual arts, athletics, 
clubs, honor societies) 

1. Process in place for identifying and 
serving ELs in all other district programs 

2. Provides parents and students with 
communication about programs and 
eligibility in a language most easily 
understood 

1. Fails to describe a process in place for 
identifying and serving ELs in all other 
district programs 

2. Fails to provide parents and students 
with communication about programs and 
eligibility in a language most easily 
understood 
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Component Approved Not Approved 

V. Ongoing, A. Ongoing EL professional Includes an ongoing district-level EL 1. Lacks an ongoing district-level EL 
Embedded development (PD) provided for staff professional development plan for staff professional development plan for staff 
District Level EL who support the LIEP: who support the LIEP who support the LIEP 
Professional 1. District and building a. District and building administrators 
Development for Professional development is provided administrators b. LIEP staff (certified & support staff) 
Staff who Deliver to required staff as designated by the 2. LIEP staff (certified & support c. Content/Classroom Teachers 
Instruction or Iowa Department of Education for staff) d. Paraprofessionals, Building/District 
Support the LIEP English Language Proficiency 3. Content/Classroom Teachers Support Staff (Instructional Coach, 
for ELs Standards “(Beginning in 2016-2017, 

all licensed staff providing service to 
ELs (i.e. content teachers and other 
certified support staff) must complete 
the training. By 2017-18, in 
accordance with the new definitions in 
rule 281-60.2(280) in Chapter 60, all 
staff responsible for the LIEP service 
or supporting such services must be 
trained (e.g. paraprofessionals, 
instructional coaches).” memo from 
Dave Tilly Oct. 7, 2015 

4. Paraprofessionals, 
Building/District Support Staff 
(Instructional Coach, Counselor, 
Curriculum Coordinator) 

or 
If a district has no ELs, there is a plan in 
place for administration to be aware of 
EL requirement updates 

Counselor, Curriculum Coordinator) 

or 
Fails to provide a plan for PD for non-EL 
staff who are also responsible for serving 
ELs (e.g. grade-level and content 
teachers) 

B. District training of English Has a plan which describes PD for 2. Fails to describe a PD plan for required 
Language Proficiency Standards and required staff for the English Language staff for the English Language 
implementation Proficiency (ELP) Standards that Proficiency (ELP) Standards that 

Training options 
A. certified staff members directly 
responsible for delivering the LIEP (and 

addresses 
a. completion of required training 
b. implementation within the district 

addresses (see Appendix A for options) 
a. completion of required training 
b. implementation within the district 

others they deem appropriate) view the 
Modules individually or collectively via 
AEA PD Online and take the associated 
brief quiz to document completion and 
content attainment. 

District selects and identifies training 
option for ELP Standards from 3 choices 
(see options to the left) 
1. Identifies option for ELP standards 

District does not identify training option 
for ELP Standards from 3 choices or does 
not select an available option 
1. Fails to identify district training option 
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B. use of the modules flexibly (chunk the 
content, provide training to groups where 
they watch the modules together with 
some facilitated discussion, alter the 
sequence, facilitate learning activities in 
conjunction with the modules, etc.) as 
long as the modules are viewed in their 
entirety through the delivery method 
determined by the AEA or the school 
district. 

C. deliver training using the content 
within the modules without use of the 
AEApdonline modules or only use clips 
from the modules 
1. upload a training plan using the 

Option C training template and 
receive Iowa Department of 
Education approval prior to starting 
the training with staff). 

2.   provide verification of training 
completed, the list of all participants 
who completed the training, and 
evidence of participant 
learning. The plan must include: 
a. The trainers and the target 
audience for each training session. 
b. The specific content and 
learning outcomes for each training 
session. 
c. The learning activities that will 
be used to deliver the content. 
d. How the trainers will assess 
whether or not the participants are 
meeting the intended outcomes. 

selected by the district (A or B; if 
using C attach state template for 
training) 

2. Identifies documentation of training
    procedures used (for options A and B 

uses certificates for completion from  
    AEApdonline modules; for option C
    outlines training documentation   

process district is using) 

3. Identifies where documentation of 
training is stored 

or does not include a training plan if 
using option C 

2. Fails to identify training 
documentation process for A, B or C 

3. Fails to identify where documentation 
is stored 
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VI. Annual 
English 
Language 
Proficiency 
Assessment and 
Administration 
(ELPA21) 

Component Approved Not Approved 
A. Annual training to staff assigned to 
administer ELPA21 

1. Identifies training processes for those 
assigned to administer ELPA21 

2. Specifies where certificates for 
completion of training are on file for 
trained test administrators (e.g. personnel 
file or with district ELL administrator) 

1. Fails to identify training process of 
those assigned to administer ELPA21 

2. Fails to specify where certificates for 
completion of training are on file for 
trained test administrators 

B. Dissemination of scores to 
stakeholders 

Describes the process for routinely 
sharing ELPA21 assessment scores with 
all stakeholders 
1. Administrators 

2. Teachers serving students identified as 
EL 

3. Parents 

Fails to describe a process for sharing 
ELPA21 scores with all stakeholders 

1. Administrators 

2. Teachers serving students identified as 
EL 

3. Parents 
C. Appropriate training to interpret 
results to staff 

Identifies how staff are trained to 
interpret ELPA21 assessment scores 
1. LIEP teachers 

2. Administrators 

3. Staff directly serving ELs 

Fails to identify how staff are trained to 
interpret ELPA21 assessment scores 
1. LIEP teachers 

2. Administrators 

3. Staff directly serving ELs 
D. Utilization of assessment results to Describes how the district uses ELPA21 Fails to describe how the district uses 
guide instruction and programming data to guide: 

1. core instruction 

2. LIEP instruction 

3. direct services provided to the 
student 

4. future programming 

ELPA21 data to guide: 
1. core instruction 

2. LIEP instruction 

3. direct services provided to the 
student 

4. future programming 
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VII. LIEP Exit 
Criteria and 

Component 

A. LIEP exit criteria 

Approved 

Lists accurate state-required exit criteria  
for exiting ELs from a LIEP 

Not Approved 

Fails to list accurate state-required exit 
criteria for exiting ELs from a LIEP 

Procedures 1. Achieves the required score for 
proficiency on ELPA21 

2. Scores proficient on district-wide and 
statewide assessments in reading and 
math 

3. Meets both of the above criteria in the 
same school year 

1. Achieves the required score for 
proficiency on ELPA21 

2. Scores proficient on district-wide and 
statewide assessments in reading and 
math 

3. Meets both of the above criteria in the 
same school year 

B. LIEP exit procedures Follows correct procedures to exit ELs 
from an LIEP 
1. Occurs during the allowable window 
(end of school year to Oct. 1 student 
count) after ELPA21 results are received 

2. Notifies parents using the “English 
Language Development Program - Exit 
Letter”

  3. Entered into SRI by designated staff 
positions 

4. Begins two year monitoring (pending 
ESSA guidance) 

Fails to follow correct procedures to exit 
ELs from an LIEP 
1. Within the allowable window 

2. notifies parents using the “English 
Language Development Program - Exit 
Letter” 

3. Entered into SRI by designated staff 
positions 

4. Begins two year monitoring (pending 
ESSA guidance) 

VIII. 
Monitoring 
procedures after 
students exit the 
LIEP program 

Component 

A. Monitoring procedures in place 
after students exit the program 

District data personnel responsible for 
entering data should refer to Iowa 
Department of Education’s Data 

Approved 

Describes a process detailing how 
students are monitored for 2 years 
minimum (pending ESSA guidance) after 
they are exited from the LIEP including 
parent notification 

1. Provides a determination of ELs 

Not Approved 

Fails to describe how students are 
monitored for 2 years minimum (pending 
ESSA guidance) after they are exited from 
the LIEP including parent notification 

1. Fails to provide a determination of ELs 
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Dictionary sustained academic progress that includes: 
a. data 
b. criteria 

2. Names a certified, licensed 
professional(s) (name and position) who is 
responsible for the monitoring of students 

3. Describes a team review process to 
determine monitoring status (i.e. continue 
monitoring, successful completion of 
monitoring, or consideration of re-entry 
due to language needs) 

sustained academic progress that 
includes: 

a. data 
b. criteria 

2. Does not name a certified, licensed 
professional(s) (name and position) who 
is responsible for the monitoring of 
students 

3. Fails to describe a team review process 
to determine monitoring status (i.e. 
continue monitoring, successful 
completion of monitoring, or 
consideration of re-entry due to language 
needs) 

B. LIEP re-entry procedures in place, 1. Identifies and describes a process 1. Fails to describe a re-entry process for 
if indicated by data, including detailing how students re-enter the LIEP, students who need to re-enter the LIEP, 
notification of parents/guardians if need is indicated by data 

2. Describes process to notify 
parents/guardians using the “Notification 
of English Language Development 
Program Placement” form 

indicated by data 
2. Does not describe process to notify 
parents/guardians using the “Notification 
of English Language Development 
Program Placement” form 

Component Approved Not Approved 

IX. LIEP 
Evaluation 

A. LIEP evaluation in place Describes team based process for how the 
LIEP is evaluated annually that: 
1. identifies district person responsible for 
facilitating the team based process for 
LIEP  evaluation (by name and position) 

2. considers and responds to district data 
when planning for EL instruction in Core 

Fails to describe a team based process for 
how the LIEP is evaluated annually that: 
1. identifies district person responsible 
for facilitating the team based process for 
LIEP evaluation (by name and position) 

2. considers and responds to district data 
when planning for EL instruction in Core 
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classes and in English language 
development 

3. evaluates the impact on future 
programming and services for ELs for 
example: 

a. professional development needs 
b. adjustment of the LIEP 
c. staffing 
d. teacher scheduling 
e. curricular needs 
f. meeting the needs of individual ELs 

and/or subgroups 

4. Title III Assurances 

classes and in English language 
development 

3. evaluates the impact on future 
programming and services for ELs for 
example: 

a. professional development needs 
b. adjustment of the LIEP 
c. staffing 
d. teacher scheduling 
e. curricular needs 
f. meeting the needs of individual 

ELs and/or subgroups 

4. Title III Assurances 

*Required Lau Leadership Team Members: District Administrator(s), Building Administrator(s), Equity Coordinator, EL Teacher(s), Content 
Teacher(s) 

Suggested additional Lau Leadership Team Members: School Counselor(s), Title III Subgrantee EL Consultant(s), Native Language Interpreter(s), 
EL Parent(s), School Board Member(s), Community Member(s) 

For questions or further assistance contact: 
Jobi B. Lawrence, Ed.D 
Director, Title III 
Education Program Consultant 
Iowa Department of Education 
515-281-3805 
jobi.lawrence@iowa.gov 
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